Table of Contents

I. Contact Information
II. List of Equipment

III. Schedule of Charges

IV. Requesting Services

V. Protocol Amendments
VI. Animal Transfers and Access
VII. Scheduling

VIII. Invoicing

IX. Training

X. Supplies and General Housekeeping
XI. Publication Acknowledgements


[image: image5.wmf]$44.00/mouse

$5.95/hr

Running Wheels

Anesthesia

$35.00/mouse

$4.70/hr

ECG

$5.00/mouse

$6.00/mouse

Specimen - MR

$30.00/hr

$38.00/hr

Body Comp/BMD

$2.50/mouse

$3.15/mouse

Non-Invasive BP

$57.00/hr

$45.00/hr

Data Analysis Assistance

Telemetry

$8.00/hr

$10.00/hr

Treadmill

$5.00/hr

$6.00/hr

Tech Time

$1.65/mouse

$2.00/mouse

Ultrasound

$77.00/hr *

$97.00/hr*

Indirect Calorimetry

$8.00/hr

$10.00/hr

$63.00/hr*

Specimen - CT

$20.00/hr

$25.00/hr

$33.00/hr

$41.60/hr

Instrument/Service

BCM Member

Outside Institution

7.0 T MR

$95.00/hr *

$120.00/hr*

CT

$50.00/hr *








[image: image2.png]Mouse
Phenotyping

Core





Baylor College of Medicine
Policy and Procedure Guide

for the

Mouse Phenotyping Core

Welcome to the Mouse Phenotyping Core (MPC) facility.  This document will contain information regarding the facility, contact information, requesting services, protocol amendments, animal transfers, scheduling, and other important information.  This information will help guide researchers through the proper procedures ensuring the most efficient method for obtaining approval for the requested services.
The MPC is a fee-for-service core facility.  The facility is located in T001-T002.  Baylor College of Medicine (BCM) investigators have priority when requesting services; however, investigators from outside institutions and private industry are welcome to request the services provided by the MPC.  The MPC is working closely with the Mouse Neurobehavioral Core and the Center for Comparative Medicine Pathology Lab to provide a full array of services.  
I.  Contact Information
Facility Director/Manager  

Phone:  713-798-5040

Email:  mpc@bcm.edu
Location:  T002M
Contact for:  general questions, requests, scheduling, billing

Lingyun Hu, Senior Scientific Programmer
Phone:  713-798-5319
Email:  lingyunh@bcm.tmc.edu
Location:  T002L
Contact for:  specific MRI questions, specific data analysis questions

Website:  www.bcm.edu/phenotyping
Contains request form, charges, and general information about each piece of equipment.

Online Scheduler:  http://scout.phy.bcmt.bcm.edu/scheduler
Used to schedule equipment once your request has been approved.

Hours of operation are M-F 8am-5pm.  Experiments requiring time outside normal working hours will need to be scheduled in advance.  
II.  List of Equipment
· IITC Inc./Life Science Non-Invasive Blood Pressure Unit

-6 restrainers with warming chamber
· DSI Implantable Telemetric Physiological Monitoring System

-8 receivers available

· Columbus Instruments VO2/VCO2 Oxymax System


-4 metabolic chambers for indirect calorimetry
· Columbus Instruments Animal Treadmills

-Exer 3/6 treadmill


-2 lane metabolic treadmill
· GE Vivid 7 Dimension Ultrasound

· Gamma Medica Flex CT/SPECT System 
-SPECT will be available in the near future
· Bruker BioSpin MRI PharmaScan 7.0 T
· Kodak FX In-Vivo Imaging Station

· Visualsonics Vevo 770 High Resolution Ultrasound

· Lunar PixiMus Densitometer

· ECGenie system

· Mini Mitter Running Wheel System
III.  Schedule of Charges
Resources
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*   Pricing includes imaging/animal tech. support and anesthesia

IV.  Requesting Services
Each investigator is required to complete and submit a Mouse Phenotyping Core Service Request Form.  The form is located on the website:  http://www.bcm.edu/phenotyping/forms.htm.  The MPC will only accept an electronic version of the form.  Once completed, the form should be emailed to mpc@bcm.tmc.edu.  Upon receiving the form, the request will be reviewed for completeness and equipment capability.  Once approved, an email will be sent to the Primary Investigator (PI) stating that the request has been approved.  A unique number will be assigned to each request.  Each PI may have multiple projects.  The unique project number will help the MPC distinguish between each active project.  The project number will also help the PI distinguish each projects invoice.
V.  Protocol Amendments
Investigators will need to amend their active animal protocol to include the experimental procedure, personnel that will perform the procedure, and room number where the procedure will be performed.   To simplify your amendment process, an MPC animal protocol has been established to include all the required information.
To amend your protocol, log into the Biomedical Research and Assurance Information Network (BRAIN) and select Amendment for your protocol and add the following information into your protocol:
“The following procedure(s) will be performed in the Mouse Phenotyping Core, (list the procedure(s)), the procedure(s) will be performed as described in the Mouse Phenotyping Core protocol AN-4101.”  You must also add in how many times the procedure will be performed and what will happen to the animals after the procedure.
Note:  
-The Exer 3/6 treadmill does not have “shock” capability.  Small brushes were installed to prevent the mice from stopping at the back of the treadmill and to help keep them moving forward.
-The Metabolic 2 lane treadmill does have “shock” capability.  The shock can be turned on or off on each individual lane as necessary.
VI.  Animal Transfers and Access
Animal transfers from BCM animal facilities are handled through the Center for Comparative Medicine (CCM) staff.  CCM Animal Transfer paperwork needs to be completed and submitted to CCM to ensure the approval of the transfer (be sure to leave your animals under your existing protocol PI, protocol #, and account #).  If you require space in the MPC animal holding room, please email the core at mpc@bcm.edu for the correct animal housing room number.  
 If you choose to transfer the animals yourself, i.e. from TMF, your animals will not be allowed back into TMF and it is your responsibility to make arrangements with CCM for any continued animal housing. 

*Note
-To prevent any contamination in the core facility, if your animal housing room has been quarantined for a mouse disease, you are not allowed to bring your animals into any of the MPC’s facilities.

Once your animal protocol amendment has been approved and you have transferred animals to the MPC,

you will need to gain access into the TAUB animal facility, you may need a key to the animal room, and

you need access into the MPC. MPC personnel will provide you with an Access Form for you to take to

CCM to gain access into the area and to be assigned an animal housing key if you are housing mice in the

MPC’s animal housing room.
VII.  Scheduling
Once your protocol amendment and request for service form have been approved, scheduling will be permitted. For first time users, contact the MPC to set up your scheduled time.  Established users can 
use the online scheduler at http://scout.phy.bcmt.bcm.edu/scheduler.  MPC personnel will approve or modify your scheduled time if necessary and you will receive an email stating if your time was approved or modified.
*Note
-Imaging services will need to be discussed and finalized before the service can be scheduled.

If you need to delete your request, please be courteous to other users and remove your scheduled request a minimum of 24 hrs. before your scheduled time.

VIII.  Invoicing
Invoices are sent via interoffice mail or emailed to your department by the 7th of each month for the services provided during the previous month.  Review, fill in the Co Center or WBS element number on the bottom of the form, sign the form, and mail the completed form to:
Mouse Phenotyping Core
Molecular Physiology & Biophysics

Mail Stop 335

Or email it back to mpc@bcm.edu
When the forms are returned, the amounts will be entered into SAP and Accounting will credit the account that was provided on the invoice.
IX.  Training
Training can be provided to investigators or lab personnel on the NIBP, ECGenie, Telemetry, Indirect Calorimetry, Piximus, Anesthesia machines, and Treadmills.  Once the MPC personnel are satisfied with the training, the PI or designated lab personnel will be allowed to run the equipment on their own.  
If there is a problem with the equipment or if something breaks, please alert the MPC personnel.  We will  troubleshoot the problem, call the vendor for assistance, or order any parts necessary to bring the equipment back online.    

X.  Supplies and General Housekeeping
The MPC provides generic supplies such as gloves, underpads, tape, and disinfectant for use within the facility.  Anesthetic supplies such as anesthesia machines, oxygen, heating pads, and isoflurane will be provided for all imaging studies.  The MPC personnel will be responsible for maintaining a stock of these supplies.  
Be courteous to other users and clean up the area where you have been working.  The restrainers, chambers, and treadmills need to be cleaned after each use.  
XI.  Publication Acknowledgements
Any results published from the use of the Pharmascan (MRI) should acknowledge the Dept. of Health & Human Services, Health Resources & Service Administration (HRSA) Grant # 1C76HF02799-01-00.
For all other equipment please acknowledge the Mouse Phenotyping Core at Baylor College of Medicine.

A copy of the abstract, journal article, or poster in PDF format, would be greatly appreciated and can be sent to mpc@bcm.tmc.edu. 
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		Instrument/Service				BCM Member				Outside Institution

		7.0 T MR				$95.00/hr *				$120.00/hr*

		Specimen - MR				$30.00/hr				$38.00/hr

		CT				$50.00/hr *				$63.00/hr*

		Specimen - CT				$20.00/hr				$25.00/hr

		Ultrasound				$77.00/hr *				$97.00/hr*

		Indirect Calorimetry				$8.00/hr				$10.00/hr

		Body Comp/BMD				$2.50/mouse				$3.15/mouse

		Non-Invasive BP				$1.65/mouse				$2.00/mouse

		Telemetry				$8.00/hr				$10.00/hr

		Treadmill				$5.00/hr				$6.00/hr

		ECG				$5.00/mouse				$6.00/mouse

		Running Wheels				$35.00/mouse				$44.00/mouse

		Anesthesia				$4.70/hr				$5.95/hr

		Tech Time				$33.00/hr				$41.60/hr

		Data Analysis Assistance				$45.00/hr				$57.00/hr






